[image: image1.jpg]



Job Description

Administrative Bid Coordinator
​Foodservice Industry - Experience is a must and industry relationships would be a huge plus.

This is a position that will require you to coordinate all bid activity, with a heavy emphasis on school bids. This will include creating strong relationships with our Distributors, Manufacturers, Operators and other FSE personnel. You will be required to manage the daily process of all Bid Pricing and will utilize your skills in negotiating a Better Bid Price based on information you have gathered. You will coordinate with other bid personnel to achieve these same goals throughout the footprint. You will sometimes be needed for food shows and sales meetings. Responding to email in a timely manner is required, as is maintaining equipment (including a personal or company computer and office) in clean, working order. The work environment is unstructured, so self-motivation is key.
Position can be based in any of these locations:

Charlotte, NC

Pompano, FL

Orlando, FL

Nashville, TN

Birmingham, AL
